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To the extent that there is any inconsistency between the provisions of the Lease and these Rules and 
Regulations, the provisions of the Lease shall control. For purposes of these Rules and Regulations, the term 
Tenant means Tenant and the employees, agents, visitors, or licensees of Tenant. 
 

1. The sidewalks, walks, entries, corridors, concourses, ramps, staircases, escalators, and elevators shall 
not be obstructed or used by Tenant for any purpose other than ingress and egress to and from the 
Premises. No bicycle or motorcycle shall be brought into the Building or kept on the Premises 
without the consent of Landlord. 

 
2. No freight, furniture or bulky matter will be received into the Building or carried into the elevators 

except as may be approved by Landlord. Any hand trucks, carryalls, or similar appliances used for the 
delivery or receipt of merchandise or equipment shall be equipped with rubber tires, side guards and 
such other safeguards as Landlord shall require. 

 
3. Tenant shall not at any time or place, leave or discard any rubbish, paper, articles, or objects of any 

kind outside the doors of the Premises or in the corridors or passageways of the Building. No animals 
or birds shall be brought or kept in or about the Building except seeing-eye dogs. 

 
4. Tenant shall not place, or cause or allow to be placed, any sign or lettering in the windows of the 

Premises. Tenant shall not place any sign or lettering in or about the Premises on multi-tenant floors 
which are visible from public lobbies or corridors except in and at such places as may be designated 
by Landlord and consented to by Landlord in writing. All lettering and graphics on corridor doors on 
multi-tenant floors shall conform to the standard prescribed by Landlord. 

 
5. Canvassing, soliciting or peddling in the Building is prohibited and Tenant shall cooperate to prevent 

same. 
 

6. Any person in the Building will be subject to identification by employees and agents of Landlord. All 
persons leaving or entering the Building shall be required to comply with the security policies of the 
Building. Tenant shall keep doors to unattended areas locked and shall otherwise exercise 
reasonable precautions to protect property from theft, loss, or damage. Landlord shall not be 
responsible for the theft, loss, or damage of any property. 

 
7. Tenant shall not do any cooking (other than microwave heating of food for employees) or conduct 

any restaurant, luncheonette, automat, or cafeteria for the sale of food, or permit the delivery of any 
food or beverage to the Premises, except by such persons delivering the same as shall be approved 
by Landlord and only under regulations fixed by Landlord. 

 
8. Tenant shall not without Landlord’s prior written approval bring or permit to be brought or kept in or 

on the Premises any flammable, combustible, corrosive, caustic, poisonous, or explosive substance, 
or cause or permit any odors to permeate in or emanate from the Premises. 
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9. No additional locks or bolts of any kind shall be placed on any door in the Building or the Premises 
and no lock on any door therein shall be changed or altered in any respect without the consent of 
Landlord which shall not be unreasonably withheld. Any additional locks or bolts shall be consistent 
with Landlord’s security system in the Building. If Landlord permits Tenant to have additional locks, 
Tenant shall furnish Landlord the keys and combination of such locks. Landlord shall furnish two keys 
for each lock on exterior doors to the Premises and shall, on Tenant’s request and at Tenant’s 
expense, provide additional duplicate keys. All keys shall be returned to Landlord upon termination 
of the Lease.  Landlord may at all times keep a passkey to the Premises. All entrance doors to the 
Premises shall be left closed at all times and left locked when the Premises are not in use. 

 
10. Tenant shall endeavor to give immediate notice to Landlord in case of theft, unauthorized solicitation 

or accident in the Premises or in the Building or of defects therein or in any fixtures or equipment, or 
of any known emergency in the Building. 

 
11. The requirements of Tenant will be attended to only upon application at the office of Landlord in the 

Building. Employees of Landlord shall not perform any work or do anything outside of their regular 
duties, unless under special instructions from the office of Landlord. 

 
12. No awnings, draperies, shutters, or other interior or exterior window coverings that are visible from 

the exterior of the Building or from the exterior of the Premises within the Building may be installed 
by Tenant except as otherwise provided for therein. 

 
13. Tenant shall not make excessive noises, cause disturbances or vibrations or use or operate any 

electrical or mechanical devices that emit excessive sound or other waves or disturbances or create 
obnoxious odors, any of which may be offensive to the other tenants and occupants of the Building, 
and shall not place or install any projections, antennas, aerials or similar devices inside or outside of 
the Premises or on the Building other than in accordance with a written agreement of Landlord and 
Tenant. 

 
14. The water and wash closets, drinking fountains and other plumbing fixtures shall not be used for any 

purposes other than those for which they were constructed, and no sweepings, rubbish, rags, coffee 
grounds or other substances shall be thrown therein. All damages resulting from any misuse of the 
fixtures by Tenant shall be borne by Tenant. No person shall waste water by interfering or tampering 
with the faucets or otherwise. 

 
15. Tenant shall, when using the parking facilities in and around the Building, observe and obey all signs 

regarding fire lanes and no parking zones, and when parking always park between the designated 
lines. Landlord reserves the right to tow away, at the expense of the owner of the vehicle, any 
vehicle which is improperly parked or parked in a no parking zone. All vehicles shall be parked at the 
sole risk of the owner of the vehicle, and Landlord assumes no responsibility for any damage to or 
loss of vehicles. 

 
16. Landlord shall have the right to prohibit any advertising by Tenant which, in Landlord’s opinion, 

tends to impair the reputation of the Building or its desirability for offices and, upon written notice 
from Landlord, Tenant will refrain from or discontinue such advertising.  In no event shall Tenant, 
without the prior written consent of Landlord, use the name of the Building or use pictures or 
illustrations of the Building other than used in the ordinary course of business. 
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17. Tenant shall not mark, paint, drill into, or in any way deface any part of the Building or Premises.  No 
coring, boring, driving of nails or screws, cutting, or stringing of wires shall be permitted, except with 
the prior written consent of Landlord, and as Landlord may direct. Tenant shall not install any 
resilient tile or similar floor covering in the Premises except with the prior approval of Landlord. 

 
18. Tenant shall not use the Premises or permit the Premises to be used for photographic, multilith or 

multigraph reproductions, except in connection with its own business and no as a service for others, 
without Landlord’s prior permission. 

 
19. Tenant shall not use or permit any portion of the Premises to be used as an office for a public 

stenographer or typist, offset printing, the sale of liquor or tobacco, a barber or manicure shop, an 
employment bureau, a labor union office, a doctor’s or dentist’s office, a dance or music studio, any 
type of school, or for any use other than those specifically granted in this Lease. 

 
20. Tenant shall not advertise for laborers giving the Premises as an address, nor pay such laborers at a 

location in the Premises. 
 

21. Tenant shall at all times keep the Premises neat and orderly. 
 

22. All telephone, cabling and electric connections which Tenant may desire shall be first approved by 
Landlord in writing, by contractors approved by Landlord and subject to the direction of Landlord. 
Landlord reserves the right to control access to telephone cabinets and limit access to vendors or 
contractors specified by Landlord. Tenant shall pay all costs in connection with installation of 
telephone cables and related wiring in the Premises, including, without limitation, any hook-up, 
access and maintenance fees. Upon expiration of the Term hereof, by lapse of time or otherwise, 
Tenant shall, if requested by Landlord at the time of installation, remove all telephone cables and 
related wiring installed by Tenant for and during Tenant’s occupancy. 


